
Aggie Proxy Access 
for Students

How to Establish a Proxy in Aggie Access Online



Step 1: Go to www.ncat.edu and under menu, click on Aggie Access Online.



Step 2: Under Self-Service Dashboards, click on STUDENT.



Step 3: Arrive at the Student Dashboard homepage, and locate the Student Records menu.



Step 4: Under the Student Records menu, locate and click on PROXY Access.



Step 5: At the Proxy Management page, click on +Add New.



Step 6: Enter the First Name, Last Name, and Email address of your designated proxy. Click on the dropdown arrow. 
The relationship will default to Proxy Access.  



Step 7: The Start Date and Stop Date default to 1 calendar year. Type in the PROXY Relationship (i.e. Mom, Dad, 
Guardian). Create and enter a passphrase. It should be memorable and must be shared with your designated proxy. 
*Please note: If you do not create a passphrase, your proxy will be unable to receive information over the phone about your account. 



Step 8: Select the Authorizations that you would like to grant to your proxy. If you would like to grant access to all 
information, click the Select All checkbox. Click submit. 



Step 9: You have now successfully created a proxy.




