
Aggie Proxy Access 
for Parents/Guardians

A Step-by-Step Guide to Setup Your Proxy Account



Welcome, let’s set up your Proxy access! Check your personal email to locate the 4 emails 
sent via your student from proxy_access@ncat.edu.

Step 1: Open Email 1 of 4 and copy your temporary password. (located on the first line of the email in parenthesis).

mailto:proxy_access@ncat.edu


Step 2: Open Email 2 of 4 and click on the link (located on the second line of the email).



Step 3: Copy and paste your temporary password in the initial password field and click submit.



Step 4: Enter your personal email address, then copy and paste your temporary password in the initial password box.
Next, create a new password and enter it twice. *Note: Your password must be between 6 and 15 digits. The new password 
should only contain numbers. Click submit.



Step 5: Enter your personal email address and your newly created password. Click Sign In. 



Step 6: Enter your Personal Details. The fields with the red * are required. 



Step 7: Enter your Personal Email Address and Mailing Address under Contact and Address. 



Step 8: Other Info is not required. Click Submit.



Step 9: You’ve successfully set up your Aggie Proxy Access account. Use the dropdown menu to access 
your student’s information.



Step 10: Select a link from the menu below. (i.e. Account Summary, Award Offer, Student Profile, etc.)



Step 11: You are now viewing the Student Profile of your student. To return to the Aggie Proxy Access main menu, click on the 
North Carolina Agricultural and Technical State University logo in the top left corner of the screen. 



Step 12: Keep Email 4 of 4 as it contains the permanent link to access Aggie Proxy Access. 
Congratulations!     You have now completed the steps.


